Commonwealth of Virginia Fiscal Officer Training

CompIVIReWith
Vi@iRiars: Prompit

Payment Reguirements




“Prompt Payment Act™ History

Enacted in the 1980s, the “Prompt Payment
ACt* norIenEer exists as; a separate statute:
I 2001, Virginia's; codification precess
embedded prompit payment requirements
nte the Virginia Pulblic' Procurement Act (8
2. 2-4347 threughl 8l 2.2-43856).

The term “Prompt Payment Act™ remains in
popular Uuse: ol referrng to) related portions
of the Virginia Public Procurement Act.
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Prompt Payment Reguirements

Fhe law requires agencies to) pay. for
delivered gooeds and Services by the

“reguired” due ¢

The “required® c
the terms ofi the

dte.

Ue date Is; established: lay
contiact.

[ the contract Incltides no payment: terms,
then 30 calendar days after receipt ofi a
PrEPEr Inveice, or S0l days aftelt receipt: of
e geods or Services, WhIChever Is later.
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Prompt Payment Reguirements

Virginia law requires 100% prompt payment
compliance.

DOA calculates agency compliance rates each
month. Compliance rate = (number of late

payments made) divided by (total number of
payments made).

Payments without due dates and interagency
transfers are not considered.

Agencies or institutions with compliance < 95%

appear in DOA’s quarterly Report on Statewide
Financial Management and Compliance.
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Agency Role inf Compliance

AGEncies sheuld have' appropriate
Wiitten' policies and precedulres.

Agencies should review: CARS! reporits
feutInely.

A 1o exceptions™ policy applies te
Prompt Payment Act compliance.
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DOA'S Role in Compliance

Meniter prempi payment moentnly,

Prepare Quarteny Report
PErfelnance: statistics

SEena statistics! ter agEencies ana
IAStitutiens guarterly.

ASSIStT agENCIEes
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Common Problems (1 of 3)

Allowing eneugir precessing time

7/ Work days fer nen-decentralized
agencies (allews for pre-audit reviews,
CDS;, check Writing), and payment By
mailior EDI)

m 4 Work days for decentralized agencies
(@llews; fier all ol the aneve, except pre-
audit reviews)
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Common Problems (2 ofi 3)

Keying| Cenrect calendar year onr payiments

Fhereughly reviewing payments; befere
elease

Cleanng the CARS error filerguickly
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Common Problems (3 of 3)

Anticipating payments wWith Weekenadr or;
Holiday: due dates;, WhIchrale paidion the

ast BUSINesSs) day. prier torWeekenad: or
doliday,

Precessing payments: up to CARS clesing

date (fer example, I CARS Felruary close
IS on March 8;, payments; precessed up to
March! & are Included in Eelbruary)
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Internal Controls

ERsure receiving repert and purchase order
mateh Vendor Inveice leifore: appreval

Calculate the required: payment due aate

Decument: Unaccepiable materals;anad
INCOMpPIELe SErRVICES) 0N Ecelving| report and
take corrective action

Elle original’ payment precessing docunments
fer auadit

Review: CARS reports for prempt pay:
compliance

Department off Accounts




References

CAPE Manual lfepics

0 , Promjet Payment

- , EXpenditures

Coade ofi Virginia

n Virginia Public Precurement Act,
through § 2.2-4356.
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804-225-3804 — VoICe
804-225-24.30 — facsimile
U. S. Mail:

Elnancial Reporting — Prompt: Payment
Virginia Department ofi ACCoOUNtS

P. ©O. Bex 1971

Richmond, VA 23218-1971.

Department off Accounts



mailto:promptpay@doa.virginia.gov

